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IntroductionIntroduction

OutlineOutline
Types of ModificationsTypes of Modifications
Attachments NeededAttachments Needed
Approval ProcessApproval Process
EE--Grant ModificationsGrant Modifications



Types of ModificationsTypes of Modifications

NoNo--Cost Extension Cost Extension 
Budget RealignmentBudget Realignment
Change in Statement of WorkChange in Statement of Work
Change of Signatory OfficialChange of Signatory Official
Line Item ChangesLine Item Changes
Equipment ApprovalEquipment Approval



NoNo--Cost ExtensionCost Extension

Letter of request from signatory officialLetter of request from signatory official
Do you have the funds to cover extended Do you have the funds to cover extended 
periodperiod



Budget RealignmentBudget Realignment

Letter of request to FPOLetter of request to FPO
Funds in Personnel and Fringe BenefitsFunds in Personnel and Fringe Benefits
Funds over 20% to be realignedFunds over 20% to be realigned
Funds under 20% notificationFunds under 20% notification
424A424A
Narrative explanation for changeNarrative explanation for change



424A424A



Change in SOWChange in SOW

Letter of request to FPOLetter of request to FPO
Detailed narrative for changeDetailed narrative for change
Realistic GoalsRealistic Goals



Change of Signatory Change of Signatory 
OfficialOfficial

Letter notifying FPO of changeLetter notifying FPO of change
Effective date of changeEffective date of change



Line Item ChangesLine Item Changes

Letter of request to FPOLetter of request to FPO
Amount of Increase and/or Decrease Amount of Increase and/or Decrease 
Narrative stating whyNarrative stating why



Equipment ApprovalEquipment Approval

Letter of request to FPOLetter of request to FPO
Equipment listed in awarded grantEquipment listed in awarded grant
BidsBids
Sole SourceSole Source



Approval Route Approval Route 

FPO ApprovalFPO Approval
OSID ManagerOSID Manager
OSID DirectorOSID Director
National Office Review/ApprovalNational Office Review/Approval
Hard CopyHard Copy



EE--Grant ModificationsGrant Modifications

EPS Checklist Completed by FPOEPS Checklist Completed by FPO
Initiator’s JobInitiator’s Job
Director’s Approval and SubmissionDirector’s Approval and Submission
Initiator’s Notification to FPOInitiator’s Notification to FPO
National Office Review TeamNational Office Review Team
National Office Grant Officer’s ApprovalNational Office Grant Officer’s Approval
Initiator’s Notification to FPOInitiator’s Notification to FPO
Hard Copy to Grantee and FPOHard Copy to Grantee and FPO



ReminderReminder

Submit all necessary documents for your Submit all necessary documents for your 
requestrequest
Ask questions if you are not sureAsk questions if you are not sure
Never assume you have approvalNever assume you have approval
Make sure a hard copy is in your handsMake sure a hard copy is in your hands
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